Open access:
Launch from the copy of the realware.mdb-you will need the tables behind to get into the

reports (further down in documentation).
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Select the option you want to run (oil/gas) or (commercial)
Make your other selections on the right
To print from a PDF you need to select “Create Table”

Go to County Information tab on the County Mailing Permit number there must be

something in this field.
Select START



The job will start (there will be no message when completed)
Leave the “Realware Declaration Generation” screen open (you may minimize if you
want) Do not close until after the PDF file has been created.
Go into the reports (in the .mdb) depending on which declaration you are running—
double click on the report (either rptOilGasFieldEqu or rptComAgrind)
This will open up the reports so you can either view, send to printer, or create pdf file
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After file is open go up to the tool bar
Select “File” “Print”

On your printer selection Select “Adobe PDF”
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A message will come up “Creating Adobe PDF
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